
Website Content Development & On Site SEO Worksheet
The following worksheet will be used to update the search engine meta tags and content on your website. This will enhance the search ability and ranking of your website. 
META TAGS - These Browser Page Titles, descriptions and keywords are added to the html coding on your web-site. Many of these keyword search engine optimization techniques used are things that you will not affect the way a website looks. Keywords are for the benefit of the search engines and users trying to locate your services.
· Title tags on each page – This is displayed in the browser window when the page is open. It is very helpful for Search Engine ranking. Every page needs to have a unique title. Use keywords and then add your Company Name at the end.
· Web page URL Addresses – This is the file name of the webpage – use logical key words to help the search engines know what your page is about. www.yourwebsitename.com/folder/file-name.html
· Meta tag description - This is a short snippet description of your page that may be displayed in the search results it is a good idea to add a call to action such as a special offer. Give the people searching a reason to click on your listing in the search engine.

· Meta tag keywords/phrases – Adding key words will help only if they are relevant to the content on that individual webpage.. These are added even though many search engines no longer rely on them. The key is to make the keywords are relevant to your page. Here are some suggested sites to assist you.

· www.wordtracker.com 

· adwords.google.com/select/KeywordToolExternal
· View the source code on your competitor’s websites

Depending upon your industry it may not be best to focus your optimization on the main key word only because it will be very hard to outrank your completion in highly competitive markets. Optimize for key phrases related to the industry that users frequently search but have less competition for ranking purposes.

· Image Image Alt Tag – This is the text that displays in the place of an image when images are turned off. 
· Image Title – This is the text that appears when you mouse over an image or text.

CONTENT – Content is the most important, and most overlooked, aspect of good SEO. Your website content needs to be well-written and unique while staying focused on your primary keywords or keyword phrases. Tips for writing website content can be found on my website. http://www.trishasdesignstudio.com/tips-for-writing-your-website-content.asp
· Titles and subtitles – Keywords and phrases you optimize for should be placed in your titles and sub-titles

· Bold and italic – Key words and phrases should be emphasized with bold/italic (once per word/phrase)

· Keywords should be in top and bottom of page 
Sample Search Results

Browser Page Title
Meta tag description - Page description you would like to show in the search engine results.www.yourwebsitename.com/folder/file-name.html
	
	Company Name
	

	
	Website
	

	
	Domain Control Panel Username/Password
	

	
	FTP / Website Username/Password
	

	
	Notes
	

	
	
	


Page 1 – Home Page
	Browser Page Title
(Up to 64 char)
	Company Profile | Keyword or phrase | Keyword | Your Company Name

	Page URL
	

	Description 
(Up to 150 char)
	

	Keywords or Phrases
(between 5 - 10)
	

	Image File Name
	Image Alt Tag
	Image Title (mouse over text)

	
	
	

	
	
	

	Main Content Text
	

	Featured Products/Services 

	Product / Service #1
	Image File Name
	

	
	Image Alt Tag
	

	
	Image Title (mouse over text)
	

	
	Heading Text
	

	
	Snippet Text
	

	
	Link to page
	

	Product / Service #2
	Image File Name
	

	
	Image Alt Tag
	

	
	Image Title (mouse over text)
	

	
	Heading Text
	

	
	Snippet Text
	

	
	Link to page
	

	Product / Service #3
	Image File Name
	

	
	Image Alt Tag
	

	
	Image Title (mouse over text)
	

	
	Heading Text
	

	
	Snippet Text
	

	
	Link to page
	

	Product / Service #4
	Image File Name
	

	
	Image Alt Tag
	

	
	Image Title (mouse over text)
	

	
	Heading Text
	

	
	Snippet Text
	

	
	Link to page
	

	Special Offer(s)
(Up to 25 char)
	


Page 2 – Company Profile / About Us / Company History
	Browser Page Title
(Up to 64 char)
	

	Page URL
	

	Description 
(Up to 150 char)
	

	Keywords or Phrases
(between 5 - 10)
	

	Image File Name
	Image Alt Tag
	Image Title (mouse over text)

	
	
	

	
	
	

	Main Content (Tell current and potential clients/customers who you are and why they should do business with your company, licenses and/or credentials. How did the company get started? Significant milestones, Important Projects, Important Clients, Awards)

	


Page 4 – Products(s) / Services(s)
	Browser Page Title
(Up to 64 char)
	

	Page URL
	

	Description 
(Up to 150 char)
	

	Keywords or Phrases
(between 5 - 10)
	

	Image File Name
	Image Alt Tag
	Image Title (mouse over text)

	
	
	

	Main Content (List of services you provide, along with description of each)

	Page Heading
	

	Intro Text
	

	Service #1
	Service/Product
	

	
	Description
	

	
	Photo File Name(s)
	

	Service #1
	Service/Product
	

	
	Description
	

	
	Photo File Name(s)
	

	Service #3
	Service/Product
	

	
	Description
	

	
	Photo File Name(s)
	

	Service #4
	Service/Product
	

	
	Description
	

	
	Photo File Name(s)
	

	Service #5
	Service/Product
	

	
	Description
	

	
	Photo File Name(s)
	


Page 5- 

	Browser Page Title
(Up to 64 char)
	

	Page URL
	

	Description 
(Up to 150 char)
	

	Keywords or Phrases
(between 5 - 10)
	

	Image File Name
	Image Alt Tag
	Image Title (mouse over text)

	
	
	

	Main Content 

	Heading
	

	Content Text
	


Page 6- 

	Browser Page Title
(Up to 64 char)
	

	Page URL
	

	Description 
(Up to 150 char)
	

	Keywords or Phrases
(between 5 - 10)
	

	Image File Name
	Image Alt Tag
	Image Title (mouse over text)

	
	
	

	Main Content 

	Heading
	

	Content Text
	


Page 7- RFQ
	Browser Page Title
(Up to 64 char)
	

	Page URL
	

	Description 
(Up to 150 char)
	

	Keywords or Phrases
(between 5 - 10)
	

	Image File Name
	Image Alt Tag
	Image Title (mouse over text)

	
	
	

	Main Content 

	Form Fields 

(please list all fields you would like on your form)

	Contact Name
	

	Company
	

	Address
	

	City
	

	State
	

	Zip
	

	Phone
	

	Fax
	

	Email
	

	Please quote me on the following: Include quantity, type or special requirements.
	


Page 8 - Testimonials
	Browser Page Title
(Up to 64 char)
	

	Page URL
	

	Description 
(Up to 150 char)
	

	Keywords or Phrases
(between 5 - 10)
	

	Image File Name
	Image Alt Tag
	Image Title (mouse over text)

	
	
	

	Main Content (Optional: Include company logo or photo of Reviewer)

	

	Testimonial #1
	Summary
	

	
	Testimonial Text
	

	
	Name
	

	
	Title
	

	
	Company
	

	
	Company URL
	

	
	City/State
	

	
	Email
	

	
	Date
	

	Testimonial #2
	Summary
	

	
	Testimonial Text
	

	
	Name
	

	
	Title
	

	
	Company
	

	
	Company URL
	

	
	City/State
	

	
	Email
	

	
	Date
	

	Testimonial #3
	Summary
	

	
	Testimonial Text
	

	
	Name
	

	
	Title
	

	
	Company
	

	
	Company URL
	

	
	City/State
	

	
	Email
	

	
	Date
	

	Testimonial #4
	Summary
	

	
	Testimonial Text
	

	
	Name
	

	
	Title
	

	
	Company
	

	
	Company URL
	

	
	City/State
	

	
	Email
	

	
	Date
	

	Testimonial #5
	Summary
	

	
	Testimonial Text
	

	
	Name
	

	
	Title
	

	
	Company
	

	
	Company URL
	

	
	City/State
	

	
	Email
	

	
	Date
	


Page 9 – Contact Us / Location
	Browser Page Title
(Up to 64 char)
	

	Page URL
	

	Description 
(Up to 150 char)
	

	Keywords or Phrases
(between 5 - 10)
	

	Image File Name
	Image Alt Tag
	Image Title (mouse over text)

	
	
	

	Main Content Text
	

	Company Info
	Physical Address:
	

	
	Mailing Address:
	

	
	Phone:
	

	
	Toll Free:
	

	
	Fax:
	

	
	Email:
	

	
	Hours:
	

	Contact #1
	Name
	

	
	Title
	

	
	Department
	

	
	Phone
	

	
	Email
	

	Contact #2
	Name
	

	
	Title
	

	
	Department
	

	
	Phone
	

	
	Email
	

	Contact #3
	Name
	

	
	Title
	

	
	Department
	

	
	Phone
	

	
	Email
	

	Contact #4
	Name
	

	
	Title
	

	
	Department
	

	
	Phone
	

	
	Email
	

	Include Google Map?
	

	Main Content Text
	

	Form Fields 

(please list all fields you would like on your form)

	Contact Name
	

	Company
	

	Address
	

	City
	

	State
	

	Zip
	

	Email
	

	Comments
	


Page 10 – Contact Us Form - Thank You Page
	Browser Page Title
(Up to 64 char)
	

	Page URL
	

	Description 
(Up to 150 char)
	

	Keywords or Phrases
(between 5 - 10)
	

	Image File Name
	Image Alt Tag
	Image Title (mouse over text)

	
	
	

	Main Content Text
	

	
	


www.TrishasDesignStudio.com 
Website Content Worksheet (SEO)

